IIpunoxenue 6 k npuxa3sy ot 20.02.2021r. Ne20
JlokHocTHast MHCTPYKIus pykoBoauTess Llenrpa «Touka pocra»

1.061mue monoxKeHus

1.1. Hacrosmas OKHOCTHAST HHCTPYKIHS ONIPEAISeT M PerIaMeHTHPYeT HOIHOMOYMS U (PyHKIIMOHAJIBHBIE U JTOJDKHOCTHEIS
00513aHHOCTH, TIpaBa ¥ OTBETCTBEHHOCTh MHCTPYKIMS pykoBoautels Llenrpa «Touka pocta» OOpa3oBaTesbHOE YUIpeKICHHE).
1.2. PykoBoauTens Llentpa «Touka pocta Ha3HaYaeTCsl HA JOIDKHOCTD M OCBOOOXKAACTCSI OT JOJDKHOCTU B YCTAHOBICHHOM
JIEUCTBYIOIUM TPYAOBBIM 3aKOHOJATEILCTBOM MOPSIIKE IPHKA30M

1.3. PykoBoaurens Llentpa «Touka poctay MKOY Bosnecenosckast COLLL

1.4. Ha nomxHoctb pykoBoautens Llenrpa «Touka pocta» Bbiciiee npodeccuoHatbHOe 00pa3oBaHKe MO CIENHaIbHOCTH,
COOTBETCTBYIOIIEH MPOMIIIIO CTPYKTYPHOTO TIOpa3AeIeHNs] 00pa30BaTeIbHOTO YIPEXKICHHS, M CTaXK pabOTHI IO
CHEHAIBFHOCTH, COOTBETCTBYIOLIEH PO(UITIO CTPYKTYPHOTO 00pa30BaTeIbHOTO YIPEXKICHHS, HE MCHEe 3 JIeT.

1.5. PyxoBonutens Llentpa «Touka pocTa» JONKEH 3HATh:

NIPUOPUTETHBIC HAIIPABIICHUS pa3BUTHS 00pa3zoBaTenbHOH cucteMsl Poccuiickoit denepann; 3aK0HBI X HHBIE HOPMAaTHBHBIE
NpaBoOBbIe QH3KYIBTYPHO-CIIOPTUBHYIO JESATEIbHOCTS;

KonBeH11t0 0 MpaBax peOeHKa;

e IarOTUKY;

JIOCTVKEHUS] COBPEMEHHOM TICHXO0JIOr0-T1eIarOrn4eckoil HayKu 1 MPaKTHKH;

TICHXOJIOTHIO;

OCHOBBI (PU3UOJIOTHH, TUTHEHHI;

TEOPHUIO U METOJIBI YIIPABIICHNS! COBPEMEHHEIE IIearoryecKie TEXHOIOTHHI TIPOLYKTHBHOTO, AN (hepeHINPOBaHHOTO 00yIeHN,
peai3aluy KOMIETEHTHOCTHOTO MOX0/1a, Pa3BUBAIOIIET0 00yUYEHHUS;

METO/IbI yOIKICHHUSI, apTyMEHTAI[MN CBOCH MO3UIINH, YCTAHOBICHUS KOHTAKTOB C 00YYalOMIUMHUCS (BOCIMTAaHHUKAMHU, JTETHMH)
Pa3HOro BO3pacTa, MX POIUTEISIMU (JINLIAMH, X 3aMEHSIOIINMH ), KOJIIEraMH 110 padorTe;

TEXHOJIOTMH AUATHOCTUKU NMPUYMH KOH(IMKTHBIX CUTYalMi, X NPO(QUIAKTHKN U Pa3peICHHS;

OCHOBBI pabOTHI ¢ TEKCTOBBIMH PEIAKTOPaMH, 3JIEKTPOHHBIMHU TaONUIIaMHU, 3IEKTPOHHOH 1oYTON 1 Opay3epamu,
MYJIBTHMEIUHHBIM 000pYyHOBaHHEM;

OCHOBBI 5KOHOMHKH, COIIHOJIOTHUH;

croco0BI OpraHu3anyy (GMHAHCOBO -XO3SHCTBEHHOH AESTEIILHOCTH 00pa30BaTeIbHOTO YUPEKACHHNS; TPAKIAHCKOE,
aJIMIHUCTPATUBHOE, TPYIOBOE, OIOIKETHOE, HAIOTOBOE 3aKOHOAATEIFCTBO B YaCTH, KacaroLIeHCs PerylIupoBaHHUs JISSITeTbHOCTH
00pa30BaTeNIbHBIX YUPEIKIACHUI U OPraHOB yHpaBJICHUs] 00pa30BaHUEM Pa3IHYHBIX YPOBHEIT;

OCHOBBI MEHE/DKMEHTA, YIIPaBJICHHs IIEPCOHAIIOM;

OCHOBBI YIIPaBIICHUS IPOEKTaMU;

MpaBHJIa BHYTPEHHETO TPYIOBOTO paclopsiaka 00pa30BaTENbHOTO yUPEXKICHUS; MPaBKiIa 110 OXPAaHE TPYyAa U MOXKapHOi
0e30MacHOCTH.

1.6. PykoBomurens Llentpa «Todka pocTa» B cBOEH IEATETEHOCTH PYKOBOACTBYETCS: JTOKAIbHBIMH aKTaMU M OPTaHU3AI[HOHHO-
pacnopsANTENEHBIMI JOKyMEHTAMH.

IIpaBHJIAMH BHYTPEHHETO TPYAOBOT'O PACIOPSIKa; IPaBIIIaMU OXPaHBI TPY/A M TEXHUKH O€301acHOCTH, 00eCcTIeueHUs
MIPOU3BOJICTBEHHOM CAHUTAPHU M IPOTHBOINOKAPHOH 3aIlUThI; HACTOAIIECH TOMKHOCTHOIM HHCTPYKIHEH.

1.7. B neproj BpeMeHHOTro oTcyTcTBUsI pykoBoauTens Llenrpa «Touka pocta», ero 00s3aHHOCTH BO3JIArar0TCs Ha 3aMECTUTEIIS
o YBP, koToprlit Ha3HaUaeTcs B yCTAHOBJIEHHOM IMOPSZIKE, TPHOOPETaeT COOTBETCTBYIOIIME NIPaBa M HECET OTBETCTBEHHOCTH 32
HEWCTIOIHEHNE WU HEHaIeXKalllee UCIOHEHHE 003aHHOCTEH, BO3TI0KEHHBIX HA HETO B CBSI3H C 3aMEIICHHUEM.

2. lomxHOCTHBIE 00s13aHHOCTH PykoBoautens Llentpa «Touka pocTa» UCIIONHSET CIeAyIOMNe 00sS3aHHOCTH:

2.1. PyKoBOANT AEATEIBHOCTHIO CTPYKTYPHOTO HOAPA3EIeHHsI 00pa30BaTENbHOTO yIPEKICHUS: yIeOHO-KOHCYIbTalIMOHHBIM
IIYHKTOM, OTZIEJIEHHEM, OTJETIOM, CEeKIHei, 1abopaTopueil, kabMHETOM, yIeOHOH MK yaeOHO-TIPOM3BOICTBEHHOH MacTepCKOH,
HMHTEPHATOM IPH IIKOJIE, OOIIEKUTHEM, YIEOHBIM X035 CTBOM, IIPOM3BOJICTBCHHOI IIPAKTUKON M IPYTUMH CTPYKTYPHBIMHI
Hozpa3ieIeHUSAME (Jjajee — CTPYKTYPHOE HOJpa3eieHue).

2.2. OpraHusyer TeKyllee U NepCleKTUBHOE TIAHUPOBAHUE ACSITEILHOCTH CTPYKTYPHOTO ITOPA3/ACIICHHUS C YUETOM LIeNei,
3a/1a4 ¥ HalpaBJICHUMH, JUIs peann3aliuy KOTOPEIX OHO CO3/1aHO, 00€CTIeunBaeT KOHTPOJIb 3a BHITIOITHEHUEM [UIAaHOBBIX 331aHHH,
KOOpAMHUPYET paboTy mpenogaBaTeneii, BOoCIuTaTeNneil u Apyrux Meaarorndyeckux paboTHUKOB 110 BHITOTHEHHUIO YUeOHBIX
(0oOpa3oBaTeNbHBIX) IUTAHOB U IIPOTPaMM, pa3paboTke HEOOXOIUMOH yaeOHO-METOIMYECKOI JOKYMEHTAIIH.

2.3. ObecmieunBacT KOHTPOIIb 32 KAYECTBOM 00pa30BaTEIBHOTO MpoLecca 1 00BEKTUBHOCTHIO OLIEHKH PE3YJIBTATOB y4eOHOH 1
BHEY4YEeOHOH JESTEIFHOCTH 00YJarOIINXCsl, BOCIINTAHHUKOB, 00eCIIeYeHNeM YPOBHS IIOATOTOBKH 00yJaIOIIUXCS,
BOCIHTaHHHUKOB, COOTBETCTBYIOLIETO TPEeOOBaHMAM (helepaIbHOrO FOCYJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHAApTa.

2.4. Co3pmaet ycioBus Lis pa3paboTKH paboynx o0pa3oBaTeNbHBIX IPOrPAMM CTPYKTYPHOTO TIOIpa3AeICHHSI.

2.5. Oka3pIBaeT MOMOIIb NEJarOrMYEeCKUM Pa0OTHHKAM B OCBOSHUH U Pa3pabdOTKe MHHOBAIIMOHHBIX IIPOrPAaMM M TEXHOJIOTHH.
2.6. OpranusyeT padoTy IO OATOTOBKE M MPOBEJICHUIO HTOTOBOH aTTECTAIUHU, IPOCBETUTENBCKYIO paboTy ISl pOJAUTEINCH.
2.7. OpranusyeT METOAUYECKYIO, KyJIbTYPHO-MAaCCOBYIO, BHEKJIACCHYIO PaboTy.

2.8. OcymecTBiIsieT KOHTPOJIb 33 YIeOHOH Harpy3Koi o0yJarommxcs (BOCIIUTAHHUKOB, IETEH).

2.9. YyacTByeT B KOMIUICKTOBAHWY KOHTHHTEHTa 00YJaIOMmuXcsl (BOCIIUTAHHUKOB, JIETE) U MPUHUMAET MEPHI IO €T
COXPaHEHHIO, YUaCTBYET B COCTABICHHH PACIIMCAHNS YI€OHBIX 3aHATHI 1 IPYTUX BUIOB JSSITEILHOCTH O0YUaIOMUXCst
(BOCIIUTAHHUKOB, JeTeH).

2.10. BHOCHT IIpey10KeHHs IO COBEPIICHCTBOBAHUIO 00pa30BaTENIbHOTO MPOLIecca H YIPaBICHHs 00pa30BaTeIbHbIM
YUIPEIKICHUEM.

2.11. YyacTByeT B moA0Ope M pacCTaHOBKE MEJarornyeckKuX U MHBIX KaJpOB, B OPraHNU3AI[MY TOBBIICHHS UX KBATU(HUKALNUT U
po¢eCCHOHAIBHOTO MAaCTEPCTBA.

2.12. IlpuHuMaeT y4acTre B HOATOTOBKE M MPOBEICHUH aTTECTAI[NN IT€IarOTHIECKUX U JPYTUX paOOTHUKOB YIPEKICHHS.
2.13. ObecnieynBaeT CBOCBPEMEHHOE COCTABIICHNUE YCTAHOBICHHOI OTYETHON TOKYMEHTALIUH.



2.14. IlpuHuMaeT y4acTre B pPa3BUTUH U YKPEIUICHUH y4eOHO-MaTepHAILHOM 0a3bl yUpEKACHHsI, OCHALLIEHUU MaCTEPCKHUX,
y4eOHBIX Ta00paTOpHii U KAOMHETOB COBPEMEHHBIM 000pYAOBaHUEM, HATTIAJHBIMU IIOCOOUAMH U TEXHUYECKHMU CPEICTBAMHU
00y4eHus, B COXPAaHHOCTH 00OPYIOBAHUS M HHBEHTAPSI, OCHAILICHUU U TIONOJIHEHUH ONOIMOTEK U METOANYECKUX KaOUHETOB
y4eOHO-METOJMIECKOH U XyI0KECTBEHHO! JINTepaTypoi, IepHOANICCKUMHI H3JaHUSIMH, B METOJHIECKOM 00ecedeHIN
00pa30BaTeNILHOTO MpoIecca.

2.15. OcymecTBisieT KOHTPOJIb 32 COCTOSTHAEM MEANIIMHCKOTO 00CTyKMBaHUS 00yJaIOIIIXCs, BOCIUTAHHUKOB.

2.16. OpraHu3syeT 3aKJII0UYCHUE JOTOBOPOB C 3aMHTEPECOBAHHBIMH OPTaHH3AIMAMHE 110 ITOJTOTOBKE Ka/IpPOB.

2.17. IlpuHUMaeT Mepsl 1o 00ECIIeUeHNIO CO3JaHuUsI HEOOXOIUMBIX COLUAIbHO-OBITOBBIX YCIOBHH 00yJalOMmUMCs
(BOCIIUTAHHUKAM, JIETSIM) U paOOTHUKaM 00pa30BaTEIEHOTO YUPEKICHUSL.

2.18. BrimonHseT npaBuia 1o oxpaHe TpyJa U MoxkapHoi 6e3omacHocTu. B ciyyae ciyxxeOHOI HeoOxonumocTu PykoBoanuTens
IenTpa «Touka pocTa» MOXKET NPUBIIEKATHCS K BBIOIHEHUIO CBOUX JIOJDKHOCTHBIX 00S13aHHOCTEN CBEPXYPOUHO, B MOPSIIIKE,
MIPeyCMOTPEHHOM IIOJIOKEHHSIMHA (eaepabHOTO 3aKOHOAATENILCTBA O TPY/E.

3. IIpaBa PykoBogurens Llentpa «Touka pocTa» UMeeT IpaBo:

3.1. laBaTh MOJUMHEHHBIM €My COTPYAHHUKAM H CIy>KOaM MOpYUYEHHs], 3aJaHus 10 KPYTy BOIPOCOB, BXOSIINX B €T0
(GYHKIMOHATBHBIE 00S3aHHOCTH.

3.2. KoHTpoiMpoBaTh BBHIIIOJIHEHHE IPOM3BOICTBEHHBIX 3a/JaHUi, CBOCBPEMEHHOE BBINOJIHEHNE OTCIBHBIX TOPYUCHUH U
3a1aHHH MTOJJYMHEHHBIMU MY CIIy>KOaMH.

3.3. 3anpammBaTth 1 HOIy4aTh HEOOXOAUMBIE MaTepHaNbl U JOKYMEHTHI, OTHOCSIIHECS K BOIPOCAM €T0 JEATEeNbHOCTH,
MOAYMHEHHBIX eMY CITyKO0 M MoApa3aeneHuit.

3.4. B3anMoeCTBOBATh C APYTUMU NPEATIPUSTHSIMI, OPTaHU3ALIAME U YIPEKACHUSIMH 110 IPOU3BOACTBEHHBIM H APYTHM
BOIIPOCAM, OTHOCSIIIUMCS K €70 KOMITCTSHIIHH.

3.5. IoamuceiBaTh ¥ BU3UPOBATh JOKYMEHTHI B IIPEENax CBOei KOMIIETCHITHN.

3.6. Ilonb30BaThCs MHBIMH IIPaBaMU, YCTAHOBJICHHBIMU TpyqoBbIM KofgekcoM PO u apyrumu 3akoHOAaTeIbHBIMU akTaMu PO.
4. OTBETCTBEHHOCTH M OLICHKA JEATEIEHOCTH

4.1. PykoBoxutens Llentpa «Touka pocta» HeceT a]MUHUCTPATHBHYIO, TUCIUILUIMHAPHYIO U MaTEepUAIBHYIO (a B OTIEIBHBIX
CllyJasix, IPeAyCMOTPEHHBIX 3aKOHOAATeNbCTBOM PD, — 1 yrogoBHYI0) OTBETCTBEHHOCTH 34!

4.1.1. HeBbInosHeHNE WM HEHAJISKAILee BBIOIHEHHE CIIYKEOHBIX YKa3aHUH HEOCPEICTBEHHOTO 3aMECTUTENS
PYKOBOJHTEIIS.

4.1.2. HeBbInmoaHeHNE MM HEHAUIEKAIEE BBITOTHEHNE CBOMX TPYAOBBIX (DYHKIHUH U MOPYIEHHBIX €My 3a1ad.

4.1.3. HempaBoMepHOE HCIOJIB30BAHNE MIPEIOCTABICHHBIX CIY)KEOHBIX TOJTHOMOYHH, a TAK)KE MCHONB30BaHNE HX B IMIHBIX
LETISIX.

4.1.4. HemocToBepHyI0 HH(GOPMALIUIO O COCTOSHUY BBITIOIHEHUS TOPYYCHHOH eMy paOoThL.

4.1.5. HenpuHsiTie Mep IO MIPECEYEHMIO BBISBICHHBIX HAPYILCHUH PABUII TEXHUKH 0€301aCHOCTH, IPOTHBOIOXKAPHBIX U IPYTHX
MPaBHJI, CO3JAIOLINX YTPO3Y AESATENbHOCTH NPEINPHUATHS H €T0 pAOOTHUKAM.

4.1.6. He oGecnieuenue cobIro1eHUs TPYIOBOH AUCIUILINHBL.

4.2. Ouenka pabotsr JlomkHOCTHAs HHCTpYKIus pykoBoautens Llentpa «Todka pocray ocymectsisercs: 4.2.1.
HemocpencTBeHHBIM PYKOBOAUTENEM - PETYISIPHO, B IIPOIIECCE TOBCETHEBHOTO OCYIIECTBICHNUS PAOOTHHKOM CBOHMX TPYHTOBBIX
GyHKIUH.

4.2.2. ATrecTalluOHHONM KOMUCCHEH MTPEANPHUATHS - IEPUOJIUYECKH, HO HE pexke 1 pa3a B IBa rojia Ha OCHOBaHUU
JIOKyMEHTHPOBAHHBIX HTOTOB PAaOOTHI 32 OLCHOYHBII IIEPHO/I.

4.3. OCHOBHBIM KpHTEpPHEM OLEHKH paboThl JloKHOCTHAsI MHCTPYKLUsE pykoBoauTens Llentpa «Touka pocra» siBisieTcst
Ka4ecTBO, TOJTHOTAa U CBOEBPEMEHHOCTD BBIMOIHEHUS UM 33]ad, IPEAYCMOTPEHHBIX HACTOSIEH HHCTPYKIIUEH.

5. YcnoBus paboTsl

5.1. Pexxum pabotsr PykoBomurens Llentpa «Todka poctay ompenensercs B COOTBETCTBUH C IIPAaBHIIAMH BHYTPEHHETO
TPYJAOBOTO PACHOPsIKA, yCTAHOBICHHBIMU B OOpa30BaTENbHOM yUIPEKICHUH.

5.2. B cBsI31 ¢ IPOM3BOICTBEHHOM HeoOXommMocThio PykoBoauTens Llentpa «Touka pocra» 00s3aH BBIe3KaTh B CIy:KeOHbBIE
KOMaHJMPOBKH (B TOM YHCIIE MECTHOTO 3HAUCHUS).

5.3. Inst peleHust ONepaTUBHBIX BOIPOCOB 110 00ECIIEYESHHIO IPOU3BOJICTBEHHOI e TEIbHOCTH TUPEKTOPY CTPYKTYPHOTO
nojpaseIeH s 00pa3oBaTEIbHOTO YIPEIKICHUS MOXKET BBIIEIATHCS CIy)KEOHBIH aBTOTPAHCIIOPT.

6. [IpaBo moxmucu

6.1. JlupexTopy CTpyKTypHOTO TIOApa3iesieHus 00pa30BaTeIbHOTO YUPEXKICHUS Il 00eCTIeueHHs ero AeaTeIbHOCTH
MIPEIOCTABIISACTCS MIPABO IOANMCH OPTaHU3AMOHHO PACHOPSANTENBHBIX JOKYMEHTOB IT0 BOIPOCAM, OTHECEHHBIM K €T0
KOMIETEHIIUN HACTOSIIEH TOHKHOCTHOM MHCTPYKIUEH.

C uHCTpyKIKEeH 03HaKOMIICH / [« » 20 1. (moxnmce)




